The following purchase order is agency
specific. For piggy-backing opportunities you
must contact the buyer.



Finance and Business Operations Division =~ CONTRACTOR:
> Procurement and Contracts Services Section TRIO NORTHWEST BUSINESS SOLUTIONS INC CONTRACT
. Department of Exccutive Scrvices 239 SW 41ST ST

CONTRACT NO. REVISION
CNK-ES-0340 206-263-9400 Ph RENTON, WA 98057 United States 5402136 4 E
. 3 Floor 206-296-7676 Fax sl bty
KingCounty 401 5m avenue TTY Relay: 771 Easy ()
SEATTLE, WA 98104 www kingcounty.gov
; BILL TO: CREATION DATE BUYER
XC DES FBOD PCSS GOODS AND SERVICES KC DES FBOD ACCOUNTS PAYABLE 24-JAN-2012 ROY DODMAN
401 5TH AVE, CNK-ES-0340 401 5TH AVE, CNK-ES-0320
SEATTLE, WA 98104 SEATTLE, WA 98104 MO REVESION) REIER
05-SEP-2013 ROY DODMAN
CONTRACTOR NO PAYMENT TERMS | FREIGHT TERMS FOB SHIP VIA CONFIRM TO
5520 NET30DAYS [ Paid DESTINATION UPS Telephone: (206) 728-8181
DESCRIPTION
Change Order #1 9/4/13

This change order is issued to revise the contract
and incorporate the following:

1 Add: Subsection 5.9 KC District Court
2 Add: Subsection 6.6 KC District Court
6.6 Pricing - King County District Court Pricing

All other terms and conditions remain unchanged.

(o

Authorized Signature




» Department of Executive Services
m Finance and Business Operations Division

Procurement and Contract Services Section

Change Order #1 KingCounty 206-263-9400 TTY Relay: 711
CHANGE ORDER DATE: SEPTEMBER 4, 2013
Contract Title: Printing, Postage, Warehousing & Mailing Jury Summons and
Infractions
Contract Number: 5402136

This change order is issued to revise the contract and incorporate the following:

1. Add Subsection 5.9 KC District Court
5.9 King County District Court

A.
B.
C.

F.

Juror Summons shall have a 72 hour turnaround time
Notice of Infractions shall have a 24 hour turnaround time

Contractor shall provide customer access to a secure portal for the submission of
electronic files.

Contractor shall notify the court the total number of files sent for each mailing.
Contractor shall have USPS check for correct address.

1. Infractions

Contractor shall correct the address and mail to the corrected address.
Contractor shall send an electronic file back to the court for them to update their

records.

2. Jury Summons

Contractor shall suppress any summons outside of King County and send an
electronic file back to the court for them to update their records.

Infraction mailings will come from three court locations with the potential for other.
court locations to be added at a later date.

2. Add Subsection 6.6 Pricing - KC District Court
6.6 Pricing — King County District Court

A.

Jury Summons Pricing

1.  The finished product will utilize the existing 8 2 X 14 inch document.

a. District Court will be turning over their existing jury summons stock until this
stock is depleted. The product will be imaged, folded and tabbed. They are
mail ready at this point. District Court will not be charged a shell cost for the
jury summons.

2. Once the County uses up the existing stock, the County will transfer to a
Summons document that will be printed on an 8 %z X 11 finished form size.
Contractor shall redesign the document at no additional charge, per the
agreement on August 22, 2013.



Item | Est. Annual | UOM Description Unit } Extended
No. Quantity Price Price
% 12,000 | each | Jury Summons Mailing Services -The | $0.135| $1,620.00
finished product will utilize the existing
8 72 C 14 in. document. The product
will be imaged, folded and tabbed.
They are mail ready
2. 12 | each $50.00 $600.00
3. 12,000 | each $0.055 $660.00
4, 5| each | Proof and Plates $0.00 $0.00
Summons Total | $2,880.00

B. Infraction Pricing

1. The price for Infractions shall be an all inclusive price including printing, and

processing the letters digitally both sides less the shells.

The process includes NCOA, CASS, duplex imaging in two color, folding, and
inserting into a #10 window envelope included, First Class presort, tray, tag and

present to the USPS.

2. All letters will be commingled and pre-sorted to the lowest qualified postage
presort rate. Postage will be billed at $.39 per piece plus non-qualifying pieces
(single piece, foreign, etc.) which will be billed at the prevailing postage rate.

Item | Est. Annual | UOM Description Unit Extended
No. Quantity Price Price

1 66,000 each Infraction Mailing Services $0.28 $18,480.00

Infraction Total $18,480.00

GRAND TOTAL PRICE $21,360.00

All other terms and conditions shall remain the same.

Contract No. 5402136
Change Order No. 1

Printing, Postage, Warehousing &
Mailing of Jury Summons




Jury Summons Pricing for the King County District Courts

Item# Estimated Annual Qty. Description

1

2

Infraction Pricing for the King County District Courts

1

2

12,000
12
12,000

5 each

66,000/275 Daily
66,000
66,000

8 each

Jury Summons Mailing Services
NCOA
Shells

Proof and Plates

Infraction Mailing Services
Shells (3 Versions)
#10 Window Envelope

Proof and Plates

Infraction Pricing Option #2

Unit Price
$.135
$50.00
$.055

SO

Total

$.60
$.0275
$.037
SO0

Total

Extended Price
$1,620.00
$600.00
$660.00

)

$2,880.00

$36,000.00
$1,815.00
$2,442.00
SO

$40,257.00

Option 2 is an all inclusive price including processing the letters digitally both sides less
the shells and versions. The process includes NCOA, CASS, duplex imaging in two
color, folding, and inserting into a #10 window envelope included, First Class presort,
tray, tag and present to the USPS.

All letters will be commingled and pre-sorted to the lowest qualified postage presort
rate. Postage will be billed at $.39 per piece plus non-qualifying pieces (single piece,
foreign, etc.) which will be billed at the prevailing postage rate.

66,000/275 Daily

Infraction Mailing Services

5.28

Total

$18,480.00

$18,480.00



Reid, Patty

From: Dennis Brooks <Dennis@triogroupnw.com>
Sent: Friday, August 23, 2013 9:41 AM

To: Reid, Patty

Subject: RE: King County District Court

Good morning Patty,
On the Jury Summons for the District Courts.

The finished product will utilize the existing 8 % X 14 inch document. The product will be imaged, folded and
tabbed. They are mail ready at this point.

Once we use up the existing stock we will transfer over to a Summons that will be printed on an 8 % X 11 finished form
size. As agreed upon will redesign this document at no charge.

We do not need or require the existing envelope stock. Nor does it need to be written into the contract as we are USPS
compliant for self mailers. Currently we are producing 120,000 Summons annually for eight courts throughout King
County and 1,200,000 self mailers for the folks at King County Elections so our knowledge in this area is fairly good.

| hope this clears up any issues or details if not please call me anytime.

Best,

Please Note: TRIO has moved to a new location...please update your files accordingly, thank you!!

.
e
[ (D) Groy;
——

Dennis Brooks
239 SW 41st Street
Renton, WA 98057
p: 206.728.8181
d: 206.462.3025
c: 206.390.5153

email: dennis@triogroupnw.com

website: www.triogroupnw.com




From: Reid, Patty [mailto:Patty.Reid@kingcounty.gov]
Sent: Friday, August 23, 2013 8:04 AM

To: Dennis Brooks

Subject: RE: King County District Court

Good morning,

Just to complete the contract agreement, we would like you to address the envelopes, or lack thereof, as part of this
page. for the Jury Summons.

Thank you,
Patty

From: Dennis Brooks [mailto:Dennis@triogroupnw.com]
Sent: Thursday, August 22, 2013 1:12 PM

To: Reid, Patty

Subject: King County District Court

Hi Patty,
| am attaching the updated quote showing the matched cost for the Notice of Infractions at $.28 per piece.

On the Jury Summons we can utilize the existing 8 %2 X 14 documents tabbed creating a self mailer. We do not need to
insert the Summons into a window envelope as this is more cost and an additional step.

As we discussed we would like to redesign the Summons creating a finish size of 8 %2 X 11.

Please Note: TRIO has moved to a new location...please update your files accordingly, thank you!!

I Groug
Dennis Brooks
239 SW 41st Street
Renton, WA 98057
p: 206.728.8181

d: 206.462.3025



Reid, Patty

From:
Sent:
To:
Subject:

Attachments:

Hi Patty,

Dennis Brooks <Dennis@triogroupnw.com>

Thursday, August 22, 2013 1:12 PM

Reid, Patty .

King County District Court

Jury Summons Pricing for the King County District Courts (2).docx

| am attaching the updated quote showing the matched cost for the Notice of Infractions at $.28 per piece.

On the Jury Summons we can utilize the existing 8 % X 14 documents tabbed creating a self mailer. We do not need to
insert the Summons into a window envelope as this is more cost and an additional step.

As we discussed we would like to redesign the Summons creating a finish size of 8 %2 X 11.

Please Note: TRIO has moved to a new location...please update your files accordingly, thank you!!

Dennis Brooks
239 SW 41st Street
Renton, WA 98057
p: 206.728.8181
d: 206.462.3025

c: 206.390.5153

email: dennis@triogroupnw.com

website: www.triogroupnw.com




Jury Summons Pricing for the King County District Courts

Item# Estimated Annual Qty. Description Unit Price Extended Price
1 12,000 Jury Summons Mailing Services $.135 $1,620.00
2 12 NCOA $50.00 $600.00
3 12,000 Shells $.055 $660.00
4 5 each Proof and Plates $0 S0
Total $2,880.00

Infraction Pricing for the King County District Courts

1 66,000/275 Daily Infraction Mailing Services S.60 $36,000.00
2 66,000 Shells (3 Versions) $.0275 $1,815.00
3 66,000 #10 Window Envelope $.037 $2,442.00
4 8 each Proof and Plates SO SO

Total $40,257.00

Infraction Pricing Option #2

Option 2 is an all inclusive price including processing the letters digitally both sides less the shells and
versions. The process includes NCOA, CASS, duplex imaging in two color, folding, and inserting into a
#10 window envelope included, First Class presort, tray, tag and present to the USPS.

All letters will be commingled and pre-sorted to the lowest qualified postage presort rate. Postage will
be billed at $.39 per piece plus non-qualifying pieces (single piece, foreign, etc.) which will be billed at
the prevailing postage rate.

1 66,000/275 Daily  Infraction Mailing Services 5.28 $18,480.00

Total $18,480.00



NOTICE OF HEARING

IN PERSON OR BY MAIL
(See Reverse)

NO.

DATE:

If you do not want a hearing, but need time to pay, please see
payment options on the reverse side. If you need to contact the
court you can call 206-205-9200 or visit our website at

www kingcounty.gov/courts/districtcourt

Aviso Legal Importante

ACCOMMODATIONS ARE AVAILABLE TO PEOPLE WITH DISABILITIES UPON REQUEST

YOU MUST APPEAR FOR YOUR hearing
on: am/p.m. Courtroom #
CONTESTED HEARING

The issuance of your Notice of Infraction is a determination that you committed the infraction. You have requested a contested hearing.

RIGHTS OF DEFENDANTS:
As a defendant, you are entitled to the following.

* The right to bring a lawyer, at your expense.

« The right to present evidence and examine witnesses in court.

« The right to request from the prosecutor a witness list and a copy of the citing officer’s sworn statement if it will be offered into
evidence at the hearing. You must make the request in writing at least 14 days before the hearing, and the witness list citing
officer’s sworn statement should be given to you at least 7 days before the hearing

* The right to subpoena witnesses, including the officer who issued the Notice. You must apply to the court in person at least
10 days prior to the hearing for the correct form. It will then be your responsibility to have the witness served at least 7 days
before the hearing.

* The request to produce an electronic speed measuring device (SMD) expert must be served on the prosecuting authority and
filed with the clerk of the court at least 30 days prior to the hearing or such lesser time as the court deems proper.

HEARING PROCEDURE:

The contested hearing will be heard before the court without a jury. The government must prove by a preponderance of the evidence
that you did commit the infraction. After consideration of the evidence, the court will determine whether you did commit the infraction.

If the court determines that you did commit the infraction you may be required to pay a monetary penalty. You may also be required
to pay court costs in addition to the monetary penalty on the day of your court hearing. The court accepts cash or check.

In a traffic infraction case, a record of the court’s determination and order shall be furnished of the Department of Licensing.

You may appeal the court’s decision that you did commit the infraction.

FAILURE TO RESPOND/FAILURE TO APPEAR/FAILURE TO PAY:

Failure to respond, failure to appear at any hearing, or failure to pay will automatically increase the monetary penalty, and, in a
traffic infraction case, your driving privilege will be suspended until you have paid all the penalties required by law. Failure to appear at any
hearing may be a crime for which you may be arrested. If this account becomes delinquent it will be referred to a collection agency for

collection enforcement.

HEARING DATE IRLJ 2.6(D):
A defendant who objects to the hearing date set by the court upon the ground that is not within the limits prescribed by this rule shall

file with the court and serve upon the prosecuting authority a written motive for speedy hearing date within 10 days after the notice of hearing
is mailed or otherwise given to the defendant, Failure of a party, for any reason, to make such a motion shall be a waiver of the objection that
a hearing commenced on such a date is not within the time limits prescribed by this rule.

NOTICE OF HEARING (IRLJ 2.6)



Contested Hearing by Mail

Instead of appearing in court on the date and time scheduled on your hearing notice, you have the option of a contested hearing by mail. If you
decide to proceed with a hearing by mail, you will not be required to appear in court. Instead you must complete the Defendant’s Statement
form listed below and mail it to the court prior to your scheduled hearing. Within your written statement You may request that the court consider
giving you a deferral pursuant to RCW 46.63 .070(5). If you have any witnesses, they too must submit statements along with your statement.

~Fire-court witt review the seterments fited Jrd the police officer’s sworn statement and render a decision. A copy of the judgement will be mailed
to you after the court date. If the court finds that the infraction has been committed, it will impose a monetary penalty and the finding will be
reported to the Department of Licensing. The penalty will be based on the facts of the case and your driving record. If the infraction is found
committed, you have NO right to appeal the court’s decision. You must agree to pay the couri-ordered penalty within the specified time ordered
by the judge. You will be notificd by mail in a form letter of the judge’s decision

he court mi eceive your signed statement 7 davs PRIOR ite scheduled hearing date

If the court does not receive your si gned statement and you fail to appear for the hearing, a $52 default penalty will be added. Your failure to
appear (FTA) or pay the fine and assessed penalty will be reported to the Department of Licensing (DOL), and DOL will suspend your driver’s
license or privilege to drive. In addition, your unpaid fine and penalty will be sent to a collection agency where you will also be charged
collection fees.

Defendant’s Statement
I wish to submit my case to the court in writing. I have read and agree to abide by the rules and procedures governing hearings by mail. I agree
to pay any penalty imposed in the time period set by the court. I understand that I cannot appeal the court’s decision.

Name: Address:
Date: City/State/Zip:
Ticket Number:; Phone:

THE FOLLOWING IS MY WRITTEN STATEMENT CONTESTING MY INFRACTION OR EXPLAINING MITIGATING CIRCUMSTANCES:

I certify (or declare) under penalty of perjury under the Iaws of the State of Washington that the foregoing statement is true and correct.

Date City and State

Signature (Required)
KING COUNTY DISTRICT COURT PAYMENT OPTIONS

In-Person :
*Cash *Check *Time Payment (may be paid at any KCDC court location) RETURN T0:
-Li e

* Credit Cards- additional fee of $5.75. Multiple tickets can be paid with one transaction.

Web Site: www.kingcounty.govicourts/DistrictCourt Select “Pay your Ticket Online” under
frequently used links.
Check — Mail to: Payment Center, KCDC, 516 Third Avenue — Room E340C, Seattle, WA 98104 -
include ticket/citation number.
Time Payment - submit a wrilten request to the Payment Center, KCDC, 516 Third Avenue — Room
E340C, Seattle, WA 98104 - include your ticket/citation number with your request.

More information at i Rev. [1/2011



OFFICE OF JURY COORDINATOR
KING COUNTY DISTRICT COUri
W1034 KING GOUNTY COURTHOUSE
516 3RD AVENUE

SEATTLE, WA 98104

OFFICIAL BUSINESS - JURY SUMMONS

:l ury Summons

BRING THIS UPPER SECTION
WITH YOU WHEN YOU REPORT

KING COUNTY DISTRICT COURT
OFFICE OF THE JURY COORDINATOR

FOR JURY DUTY SUMMONS TO JURY DUTY
RCW 2.36.170: IT IS A CRIME FOR ANY PERSON e RS EELEETD
SUMMONED FOR JURY SERVICE TO
INTENTIONALLY FAIL TO APPEAR AS DIRECTED. TO SERVE AS A JUROR N THE
- KING COUNTY DISTRICT COURT.

BY ORDER OF THE COURT, YOU ARE

DETACH AT PERFORATION FORIROR BADGE

3ROk

HEREBY SUMMONED TO APPEAR AT:

_ D‘STEICT eOURT PLEASEDETACH AT THIS PERFORATION |
ALL Jﬂ BS MUST CQMPLETE THIS LGWEB HALF TURN OVER
RT3 3 FOR IMPORTANT
LN _ ETUEN _‘H HMLWHHIN 5 BAYS INSTRUCTIONS
SECTIONB: TO REQUESTAHARDSHIP EXCUSE FROM

SECTION A: JUROR QUALIFICATION FORM

The laws of the State of Washington provide that a person is
qualified to serve as a juror if that person:
1) Is eighteen (18) years of age or oider;
2) Is a citizen of the United States;
3) Is a resident of the county in which he or she has been
summoned fo serve;
4) Is able to communicate in the English language; and
5) If convicted of a felony, has had his or her civil rights
restored.

1, THE UNDERSIGNED, DO HEREBY CERTIFY UNDER

PENALTY OF PERJURY:

{ ) Thatlam qualified to serve as a juror.

{ ) Thatlam disqualified to serve as a jurcr due to (circle
one or more) 1,

2, 3, 4 andfor 5 as stated above.

Name (Please Print) Signature

Address

City Zip

( ) ( )

Home Teleptione Number Business Telephene Number

KCDCF 282-08

JURY SERVICE, PLEASE FILL OUT BELOW:
The details supporting my request ic be excused:

RCW 2.36.165: AN EMPLOYER SHALL PROVIDE AN
EMPLOYEE WITH SUFFICIENT LEAVE OF ABSENCE
FROM WORK TO SERVE AS A JUROR WHEN SUM-
MONED. |

JOB RELATED EXEMPTION REQUIRES ALETTER FROM
EMPLOYER

MEDICAL EXEMPTION REQUIRES A LETTER FROM
DOCTCR

LETTERS SHOULD BE MAILED IN AN ENVELOPE WITH
THE ENTIRE JURY SUMMONS FORM TO THE ADDRESS
SHOWN.

IF YOU DO NOT RECEIVE NOTICE WITHIN 10
DAYS OF THE DATE YOU MAILED IN YOUR
EXEMPTION REQUEST, YOUR REQUEST HAS

EE]
BEEN GRANTED.

PLEASE FOLD AND FASTEN WITH TAPE



Postage |
Required |
Post Office will |
not deliver
without groper |
postage.

From it q

Please check box if you are
requesting to be excused

JURY DUTY

OFFICE OF JURY COORDINATOR
KING COUNTY DISTRICT COURT
W1034 KING COUNTY COURTHOUSE
516 3RD AVENUE

SEATTLE, WA 98104-2385
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Finance and Business Operations Division =~ SONTRACTOR:
Procurement and Contracts Services Section TRIO NORTHWEST BUSINESS SOLUTIONS INC

Department of Executive Services 1130 INDUSTRY DR

CONTRACT NO. REVISION
CNK-ES-0340 206-263-9400 Ph SEATTLE, WA 98188 United States 5402136
. 31 Floor 206-296-7676 Fax Fax: (206) 7281334
KingCounty 41 5t Avenue TTY Relay: 771 :
SEATTLE, WA 88104 www.kingcounty.gov
SHIP TO: BILL TO: CREATION DATE BUYER
KC DES FBOD PROCUREMENT CONTRACTS KC DES FBOD ACCOUNTS PAYABLES 24-JAN-2012 OVITA BONADIE
401 5TH AVE, CNK-ES-0340 401 5TH AVE, CNK-ES-0320
SEATTLE, WA 98104 SEATTLE, WA 98104 DATE OF REVISION | BUYER
CONTRACTOR NO PAYMENT TERMS FREIGHT TERMS FOB SHIP VIA CONFIRM TO
5520 NET30DAYS Paid DESTINATION UPs Telephone: (206) 728-8181
DESCRIPTION

CONTRACT PURCHASE AGREEMENT

FURNISH PRINTING, POSTAGE, WAREHOUSING AND MAILING OF JURY SUMMONS, TO KING COUNTY PERSONNEL AS REQUESTED, DURING THE PERIOD JANUARY 24, 2012
THROUGH JANUARY 23, 2017,

IN ACCORDANCE WITH ITB #1878-110LB AND

RESPONDING OFFER OF TRIO NORTHWEST BUSINESS SOLUTIONS, BOTH INCORPORATED BY REFERENCE AS IF FULLY SET

FORTH HEREIN.

INDIVIDUAL STANDARD PURCHASE ORDERS WITH
UNIQUE PURCHASE ORDER NUMBERS REFERENCING
THIS CONTRACT PURCHASE AGREEMENT WILL BE ISSUED BY KING COUNTY TO AUTHORIZE THE PURCHASE AND PAYMENT OF GOODS AND SERVICES.

ALL INVOICES MUST REFERENCE THE INDIVIDUAL
ISTANDARD PURCHASE ORDER NUMBER TO AVOID
DELAY iN PAYMENTS.

;’k&;ﬁﬂ.&é e

Far __l\'-d.,i

Authorized Signature




ITB 1878-11 Trio Group NW McCallum Group PrintSource NW

Printing, Postage, Warehousing

Estimated
Usage Description Unit Price |Extended Price |Unit Price |Extended Price |Unit Price |Extended Price
ltemi#
1 100,000 |Jury Summons for KCSC 0.33 32,500.00 0.37 37,490.00 0.94 94 : __4 [
2 50.000 |Jury Summons for KCRJC 0.33 16,250.00 0.38 19,110.00 0.94 47 !M
3 5 |Proof & Plate Charge 0.00 0.00 35.00 175.00 0.00 (
4 6 |Data Merged 15.00 90.00 125.00 750.00 100.00 t Y
5 5 [NCOA cost per month 20.00 100.00 18.00 90.00 20.00 1 [ 2 ‘ /7 5;</f' :
Total Bid 48,940.00 57,615.00 141,7
OPTIONAL ITEMS
24 hr Rush Charges 100.00 100.00 100.00 100.00 200.00 200.00 |
48 hr Rush Charges 35.00 35.00 50.00 50.00 100.00 100.00

135.00 150.00 300.00

49,075.00 57,765.00 142,000.00




ORILINAL

2 Department of Executive Services
m Finance and Business Operations Division
I nvitati O n to B i d . Procurement and Contract Services Section
KingCounty 206-263-9400 TTY Relay: 711

ADVE .TISED DATE: DECEMBER 1, 2011
Invitation to Bid (ITB) Title; Printing, Postage, Warehousing and Mailing of Jury Summons
[TB Number: 1878-11-OLB

Due Date: December 22,2011 - 2:00 p.m.
Buyer: Ovita Bonadie, ovita.bonadie@kingcounty.gov , 206-263-9413

Alternate Buyer: Rena Jackson, rena.jackson@kingcounty.gov , 206-263-9317

Furnish Printing, Postage, Warehousing and Mailing of Jury Summons as requested by King County
Superior Court personnel in accordance with the attached instructions, requirements and
specifications.

ToTALBIDPRICE: $

Sealed Bids are hereby solicited and will only be received by:
NO PRE-BID CONFERENCE King County Procurement Services Section
REQUIRED Chinook Building, 3rd Floor
401 Fifth Avenue

Seattle, WA 98104

Office Hours: 8:00 a.m. — 5:00 p.m.
Monday - Friday

BIDDERS SHALL COMPLETE AND SIGN THE FORM BELOW.

We acknowledge that all Addenda have been examined as part of the Contract documents. The
submittal is signed by an authorized representative of the Bidder accepting all terms and conditions
contained in the bid and any addenda. We acknowledge that attaching our terms and conditions or
modifying the ITB terms and conditions may result in our bid being rejected.

Company Name

-/r@_l’() DD QUSNEsS SO0Lu-T1Ded S

Address |r City/State /Postal Code
L 20 TRQQVSTIRY DRV e | 7618&
ture i Print name and title
M L iDedNis RO0L S (D - eSibernT
Email ' Phone | Fax

Deams C TRIOGROVP NW | Zop 725 SIS( | 206 - 72F - 1834
SCS/DBE Certification Number q 33

Upon request, this Invitation to Bid will be provided in alternative formats such as
Braille, large print, audiocassette or computer disk for individuals with disabilities.



SECTION 1 Instruction To Bidders
1.1 Introduction

The purpose of this Invitation to Bid is to establish a contract to provide Printing, Postage,
Warehousing and Mailing of Jury Summons on an as-needed basis. Any quantities listed
herein are for bidding purposes only and represent King County’s estimated annual
requirements. The County will be neither obligated nor restricted to the quantities or locations
indicated.

1.2 Bid Submittal Procedure

The original and two (2) copies of this solicitation document shall be completed, signed and
submitted. Failure to return the solicitation document may result in disqualification of the
Bidder. The original shall be noted or stamped “original’. Bids and modifications thereof shall
be enclosed in a sealed envelope, with the “Bid Opening Label’ completed and affixed.

Bidders are encouraged to use recycled paper in the preparation of additional documents
submitted with this solicitation, and shall use both sides of paper sheets where practicable.

Sealed bids shall contain all required attachments and information and be submitted to King
County (hereinafter “County”) no later than the date, time and place stated on the front of this
ITB or as amended. The bidder shall show the title and number, the due date specified, and
the name and address of the bidder on the face of the envelope. Bidders are cautioned that
failure to comply may result in non-acceptance of the bid. The Bidder accepts all risks of late
delivery of mailed bids or of mis-delivery regardless of fault. Bids properly and timely submitted
will be publicly opened.

Bids will only be accepted from Contractors able to complete the delivery of goods or services
described in the specifications. Joint ventures shall submit one bid for the team, with
accompanying proof of the joint venture agreement.

If a company chooses not to submit a bid, the County requests the company advise the Buyer
by email if they desire to remain listed for the subject of this ITB and state reason they did not
submit a bid.

1.3  Electronic Commerce and Correspondence

King County is committed to reducing costs and facilitating quicker communication to the
community by using electronic means to convey information. As such, most Invitations to Bid,
Requests for Proposal, and Requests for Qualifications as well as related exhibits, appendices,
and issued addenda can be found on the King County Internet Web Site, located at
http://www.kingcounty.gov/procurement Current bidding opportunities and information are
available by accessing the “Solicitations” tab in the left hand column.

King County Procurement Services features an Online Vendor Registration (OVR) program
that permits vendors, consultants and contractors to register their business with the County.
This OVR system allows interested parties to either directly register their firm by creating a
unique User ID, or to visit the website as a guest. Information regarding bid documents will be
available to all users; however, site visitors accessing the site as a guest will not be able to
document their interest in a project or add their name to the document holder’s list. They will
receive no automatic notification of issued addenda. As such, the County encourages full
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registration in order to directly communicate with document holders regarding any issued
addenda or other important information concerning the solicitation.

After submittals have been opened in public, the County will post a listing of the businesses
submitting proposals, and later, any final award determination.

Full information on vendor registration is available at the website.
1.4 Alterations to Document

Any addition, limitation or provision made or attached to the bid may render it non-responsive
and/or irregular and be cause for its rejection.

Bidders may be required to submit additional documents as part of the bid package. Any
alteration of such documents by erasure or interlineations shall be explained or noted and
initialed by the Bidder.

1.5 Late Bids

Bids, modifications of bids, and withdrawal of bids received at the office designated in the
solicitation after the exact hour and date specified for receipt will not be considered.

1.6 Cancellation of ITB or Postponement of Bid Opening
The County reserves the right to cancel the ITB at any time.

The County may change the date and time for submitting bids prior to the date and time
established for submittal.

1.7 Addenda

If at any time, the County changes, revises, deletes, clarifies, increases, or otherwise modifies
the ITB, the County will issue a written Addendum to the ITB.

1.8 Questions and Interpretation of the ITB

No oral interpretations of the ITB will be made to any Bidder. All questions and any
explanations must be requested in writing and directed to the Buyer no later than seven (7)
days prior to the due date specified in the solicitation. Oral explanations or instructions are not
binding. Any information modifying a solicitation will be furnished to all bidders by an
addendum.

Days, as referenced in this document, are calendar days unless otherwise specified.

Communications concerning this bid, with other than the listed Buyer may cause the Bidder to
be disqualified.

1.9 Examination of Bid Documents

The submission of a bid shall constitute an acknowledgement upon which the County may rely
that the Bidder has thoroughly examined and is familiar with the ITB, including any work site
identified in the ITB, and has reviewed and inspected all applicable statutes, regulations,
ordinances and resolutions addressing or relating to the goods or services to be provided
hereunder.

The failure of a Bidder to comply with above requirement shall in no way relieve the Bidder
from any obligations with respect to its bid or to any Contract awarded pursuant to this ITB. No
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claim for additional compensation shall be allowed which is based upon a lack of knowledge or
misunderstanding of this ITB.

1.10 Modifications of Bid or Withdrawal of Bid Prior to Bid Due Date

At any time before the time and date set for submittal of bids, a Bidder may submit a
modification of a bid previously submitted to the County. All bid modifications shall be made in
writing, executed and submitted in the same form and manner as the original bid.

Bids may be withdrawn by written notice received prior to the exact hour and date specified for
receipt of bids. A bid also may be withdrawn in person by a Bidder or authorized representative
provided their identity is made known and they sign a receipt for the bid, but only if the
withdrawal is made prior to the exact hour and date set for receipt of bids. All requests for
modification or withdrawal of bids, whether in person or written, shall not reveal the amount of
the original bid.

1.11 Bid Withdrawal After Public Opening

Except for claims of error granted by the County, no Bidder may withdraw a bid after the date
and time established for submitting bids, or before the award and execution of a Contract
pursuant to this ITB, unless the award is delayed for a period exceeding the period for bid
effectiveness.

Requests to withdraw a bid due to error must be submitted in writing along with supporting
evidence for such claim for review by the county. Evidence must be delivered to the county
within two (2) business days after request to withdraw. The County reserves the right to require
additional records or information to evaluate the request. Any review by the County of a bid
and/or any review of such a claim of error, including supporting evidence, creates no duty or
liability on the County to discover any other bid error or mistake, and the sole liability for any
bid error or mistake rests with the Bidder.

1.12 Cost of Bid and Samples

The County is not liable for any costs incurred by Bidder in the preparation and evaluation of
bids submitted. Samples of items required must be submitted to the location and by the time
specified. Unless otherwise specified, samples shall be submitted with no expense to the
County. If not destroyed by testing, samples may be returned at the bidder’s request and
expense.

1.13 Collusion

By signing this bid, the Bidder certifies that they have not, either directly or indirectly, entered
into any agreement, participated in any collusion, or otherwise taken any action in restraint of
free competitive bidding. If the County determines that collusion has occurred among Bidders,
none of the bids from the participants of such collusion will be considered. The County’s
determination will be final.

1.14 Bid Effective Date
All bids submitted shall be a firm bid for a minimum period of 90 days after the bid opening

date, unless otherwise stated in writing in the bid. The County may request a Bidder grant an
extension of the bid effective period.
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1.15 Bid Price and Tax

The bid price shall include everything necessary for the prosecution and completion of the
Contract, except as may be provided otherwise in this ITB.

Bid Prices shall include all freight charges, FOB to the designated delivery point(s).

Taxes: Sales/use taxes and Federal excise taxes shall not be included in the bid price. The
County shall pay any Washington State sales/use taxes applicable to the Contract price or
tender an appropriate amount to the Contractor for payment to Washington State. The Bidder
is cautioned that taxes may be a factor in evaluating the total cost of bid.

The County is exempt from Federal excise and Transportation taxes. All other government
taxes, duties, fees, licenses, permits, royalties, assessments and charges shall be included in
the bid price. Said exemption is made pursuant to Chapter 32 of the Internal Revenue Code
and Registry No. A-1 02374. When requested, an exemption certificate will be furnished.

1.16 Protest Procedures
King County has a process in place for receiving protests based upon invitation to bid or

contract awards. The protest procedures are available at
http://www.kingcounty.gov/procurement/faq, Suppliers web page.
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SECTION 2 Bid Evaluation and Contract Award
21 Evaluation of Bids

Bids will be evaluated by the County to determine which bid, if any, may be deemed to be the
low responsive bid from a responsible bidder, and should be accepted in the best interest of
the County.

The King County Contracting Opportunities Program is incorporated in this ITB. The
determination of lowest responsive, responsible bidder will include the application of the five
(5) percent incentive factor for Small Contractors and Suppliers (SCS).

King County may use prompt payment discount terms in evaluation of this ITB; however,
discounts terms of less the twenty (20) days will not be considered. Minimum acceptable
payment terms by the County without benefit of twenty (20) day discount will be net 30 days.

In the event of a discrepancy between the unit price and the extended amount for a bid item,
the unit price will govern.

2.2 Responsive and Responsible
Responsive

The County will consider all the material submitted by the Bidder, and other evidence it may
obtain otherwise, to determine whether the Bidder is in compliance with the terms and
conditions set forth in this ITB.

Responsible

In determining the responsibility of the bidder, the County may consider the ability, capacity
and skill to perform the Contract or provide the service required (inspection of the bidder’s
facility may be required prior to award); the character, integrity, reputation, judgment and
efficiency; financial resources to perform the Contract properly and within the times specified;
the quality and timeliness of performance on previous contracts with the County and other
agencies, including, but not limited to, the effort necessarily expended by the County and other
agencies in securing satisfactory performance and resolving claims; compliance with federal,
state and local laws and ordinances relating to public contracts; other information having a
bearing on the decision to award the Contract.

Failure of a bidder to be deemed responsible or responsive may result in the rejection of a bid.
2.3 Financial Resources and Auditing

If requested by the County, prior to the award of a contract, the bidder shall submit proof of
adequate financial resources available to carry out the execution and completion of work
required by this contract.

King County reserves the right to audit the Contractor throughout the term of this contract to
assure the Contractor’s financial fitness to perform and comply with all terms and conditions
contained within this contract. King County will be the sole judge in determining the
Contractor’s financial fitness in carrying out the terms of this contract.
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2.4 King County Contracting Opportunities Program

The purpose of the King County Contracting Opportunities Program is to maximize the
participation of Small Contractors and Suppliers (SCS) through the use of a five percent (5%)
incentive factor in the award of King County contracts for the purchase of goods or services.
The Program is open to all SCS firms certified by King County’s Business Development and
Contract Compliance Office. To learn more about this program, or becoming a Certified Firm,
as well as a list of Certified Firms, may be obtained by visiting the King County Contracting
Opportunities Program Web-site at http://www.kingcounty.gov/BDCC or contacting the
Program office at 206-263-9734.

2.5 Forms Required Before Contract Award

The Bidder shall submit, within five (5) Days of notification from the County, the applicable
documents, insurance, bonds, sworn statements, and other requirements prior to award.
Failure by the Bidder to submit required documents may result in rejection of the bid.

o Equal Benefit Worksheet and Declaration Form

¢ Internal Revenue Service Form W-9 *

« Certificate of Insurance and Endorsement * — Have Insurance Agent e-mail or Fax to
Buyer evidence of insurance from insurer(s) satisfactory to the county certifying to the
coverage of insurance set forth in this ITB.

*If not on file with the County
2.6 Rejection of Bids

The County reserves the right to reject any bid for any reason or to waive informalities and
irregularities in bids.

In consideration for the County’s review and evaluation of its bid, the Bidder waives and
releases any claims against the County arising from any rejection of any or all bids, including
any claim for costs incurred by Bidders in the preparation and presentation of bids submitted in
response to this ITB. In addition, Bidders waive the costs of providing additional information
requested.

2.7 Single Bid Receipt

If the County receives a single responsive, responsible bid, the County may request an
extension of the bid acceptance period and/or conduct a price or cost analysis on such bid.
The Bidder shall promptly provide all cost or pricing data, documentation and explanation
requested by the County to assist in such analysis. By conducting such analysis, the County
shall not be obligated to accept the single bid; the County reserves the right to reject such bid
or any portion thereof.

2.8 Public Disclosure of Bids

This Contract shall be considered a public document and will be available for inspection and

copying by the public in accordance with the Public Records Act, Chapter 42.56 RCW (the
“Act”)'

If the Contractor considers any portion of any record provided to King County under this
Contract, whether in electronic or hard copy form, to be protected under law, the Contractor
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shall clearly identify each such portion with words such as “CONFIDENTIAL,”
“PROPRIETARY” or “BUSINESS SECRET.” If a request is made for disclosure of such
portion, the County will determine whether the material should be made available under the
Act. If the County determines that the material is subject to disclosure, the County will notify
the Contractor of the request and allow the Contractor ten (10) business days to take whatever
action it deems necessary to protect its interests. If the Contractor fails or neglects to take such
action within said period, the County will release the portions of record(s) deemed by the
County to be subject to disclosure. King County shall not be liable to the Contractor for
inadvertently releasing records pursuant to a disclosure request not clearly identified by the
Contractor as “CONFIDENTIAL,” “PROPRIETARY” or “BUSINESS SECRET.”

2.9 Contract Award

Contract award, if any, will be made by the County to the low, responsive, responsible Bidder.
The County will have no obligations until an award is made and an order placed with the
Contractor. The County reserves the right to award one or more contracts as determined to be
in the County’s best interest. The County may accept any individual item, or group of items, or
schedules of any bid, unless otherwise stated herein.

A written award mailed or otherwise furnished to a Contractor within the time for acceptance
shall be a binding contract.
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SECTION 3 Standard Contractual Terms and Conditions
3.1 Administration

This Contract is between the County and the Contractor who shall be responsible for providing
the goods or services described herein. The County is not party to defining the division of work
between the Contractor and its Subcontractors. The Contractor represents that it has or shall
obtain all duly licensed or qualified personnel, materials and equipment required to perform
work hereunder.

The Contractor’'s performance under this Contract may be monitored and reviewed by a
Project Manager appointed by the County. Reports and data required to be provided by the
Contractor shall be delivered to the Project Manager or Buyer. Questions by the Contractor
regarding interpretation of the terms, provisions and requirements of this Contract shall be
addressed to the Buyer or Project Manager for response.

3.2 Contract Amendments

No oral order or conduct by the County shall constitute a Contract Amendment. Contract
Amendments shall only be effective upon written notification by the County. The County
reserves the right to amend the contract to add or delete goods or services within the intended
scope of this contract. This may include, but is not limited to approval of replacements for
discontinued items, add items of like function, or similar in nature or purpose to the originally
listed products; the provision of ancillary services in response to minor changes in County
needs; extend the contract to include optional terms.

Cost or Price Analysis may be required by the County for the evaluation of contract
modifications, terminations, revision to contract requirements or other circumstances as
determined by the County.

3.3 Invoices and Payment

The Contractor shall submit properly certified invoices to King County. The invoice(s) shall
contain the following information: The purchase order/contract number, item numbers,
description of supplies or services, quantities, unit prices, extended totals, and discounts, if
applicable. For services, identify specific deliverables, and/or hourly rates, hours worked, total
hours or related fees.

The Contractor shall bill to the address on the purchase order. The County will take advantage
of any prompt payment discount terms bid. Discount periods shall be extended if the invoice is
returned for credit or correction.

When a purchase order is issued against this Contract that has the potential for multiple or
partial deliveries, a separate invoice shall be generated for each completed delivery accepted
by the County.

Failure to comply with these requirements or to provide an invoice in conformance with the
contract may delay payment.

Upon acceptance of payment, the Contractor waives any claims for the goods or services
covered by the Invoice. No advance payment shall be made for the goods or services
furnished by Contractor pursuant to this Contract.
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King County will not be bound by prices contained in an invoice that are higher than those in
the currently approved price list. If a price increase has not been accepted in writing by King
County, the invoice may be rejected and returned to the Contractor for a correction.

3.4 Rejection of Goods Or Services

After award, the Buyer or authorized County representative shall have the option of rejecting or
refusing delivery of any and all goods or services which are not in strict conformity with the
requirements of the specification and the bid. All rejected goods or services shall be promptly
replaced or re-performed and be subject to approval by the County. All replacement goods and
services shall be provided at the Contractor's own expense.

3.5 Re-procurement Costs

When a Contractor fails to furnish goods or services in accordance with the terms of this
Contract, and the County must purchase at a price greater than the contract price, the
difference may be charged to the Contractor. The County may exercise this charge as a credit
against invoices due the Contractor.

3.6 Termination For Convenience/Default/Non-appropriation
A. Termination for Convenience

The County for its convenience may terminate this Contract, in whole or in part, at any
time by written notice sent certified mail, return receipt requested, to the Contractor. After
receipt of a Notice of Termination (“Notice”), and except as directed by the County, the
Contractor shall immediately stop work as directed in the Notice, and comply with all
other requirements in the Notice. The Contractor will be paid its costs, including
necessary and reasonable Contract close-out costs and profit on that portion of the work
satisfactorily performed up to the date of termination as specified in the notice. The
Contractor shall promptly submit its request for the termination payment, together with
detailed supporting documentation. If the Contractor has any property in its possession
belonging to the County, the Contractor shall account for the same and dispose of it in the
manner the County directs. All termination payment requests may be subject to Cost or
Price Analysis to determine reasonableness and compliance with the Contract and
applicable laws and regulations.

B. Termination for Default

If the Contractor does not deliver work in accordance with the Contract, or the Contractor
fails to perform in the manner called for in the Contract, or the Contractor fails to comply
with any material provisions of the Contract, the County may terminate this Contract, in
whole or in part, for default as follows:

A Notice to Cure will be served on the Contractor by certified mail (return receipt
requested) or a delivery service capable of providing a receipt. The Contractor shall have
ten (10) Days from the date the Notice to Cure was served to cure the default or provide
the County with a detailed written plan, which indicates the time and methods needed to
bring the work into compliance and cure the default.

If the Contractor has not cured the default or the plan to cure the default is not acceptable
to the County, the County may terminate the Contract. Termination shall occur by serving
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a Notice of Termination by certified mail (return receipt requested) or delivery service
capable of providing a receipt on the Contractor setting forth the manner in which the
Contractor is in default and the effective date of termination.

The Contractor will only be paid for work delivered and Accepted, or work performed in
accordance with the manner of performance set forth in the Contract less any damages to
the County caused by or arising from such default. All termination payment requests are
subject to Cost or Price Analysis to verify compliance with the Contract and applicable
laws and regulations.

The termination of this Contract shall in no way relieve the Contractor from any of its
obligations under this Contract nor limit the rights and remedies of the County hereunder
in any manner.

C. Termination for Non-Appropriation

If expected or actual funding is withdrawn, reduced, or limited in any way prior to the
termination date set forth in this Contract or in any amendment hereto, the County may,
upon written notice to the Contractor, terminate this Contract in whole or in part.

In accordance with King County Code 4.04.040B.6, payment shall not exceed the
appropriation for the year in which termination is effected. If this Contract is terminated for
non-appropriation, the County shall be liable only for payment in accordance with the
terms of this Contract for performance rendered prior to the effective date of termination;
and, the Contractor shall be released from any obligation under this contract or a related
Purchase Order to provide further work pursuant to the Contract as are affected by the
termination.

Funding under this Contract beyond the current appropriation year is conditional upon the
appropriation by the County Council of sufficient funds to support the activities described
in this Contract. Should such an appropriation not be approved, the Contract shall
terminate at the close of the current appropriation year. The appropriation year ends on
December 31 of each year.

3.7 Force Majeure

The term force majeure shall include, without limitation by the following enumeration: acts of
nature, acts of civil or military authorities, fire, accidents shutdowns for purpose of emergency
repairs, industrial, civil or public disturbances, causing the inability to perform the requirements
of this Contract. If any party is rendered unable, wholly or in part, by a force majeure event or
any event cause not within such party’s control, to perform or comply with any obligation or
condition of this Contract, upon giving notice and reasonably full particulars to the other party,
such obligation or condition shall be suspended only for the time and to the extent
commercially practicable to restore normal operations. In the event the Contractor ceases to
be excused pursuant to this provision, then the County shall be entitled to exercise any
remedies otherwise provided for in this Contract, including Termination for Default.

Whenever a force majeure event causes the Contractor to allocate limited resources between
or among the Contractor’'s customers, the County shall receive no less priority in respect to
such allocation than any of the Contractor’s other customers.
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3.8 Taxes, Licenses, and Certificate Requirements

This Contract and any of the work provided hereunder is contingent and expressly conditioned
upon the ability of the Contractor to provide the specified goods or services consistent with
applicable federal, state or local laws and regulations. If, for any reason, the Contractor’s
required compliances are terminated, suspended, revoked or in any manner modified from
their status at the time this Contract becomes effective, the Contractor shall notify the County
immediately of such condition in writing.

The Contractor and subcontractor(s) shall maintain and be liable for all taxes (except sales/use
taxes), fees, licenses, permits and costs as may be required by applicable federal, state or
local laws and regulations as applicable to the work under this Contract.

3.9 Assignment

Neither party shall assign any interest, obligation or benefit under or in this Contract or transfer
any interest in the same, whether by assignment or novation, without prior written consent of
the other party. If assignment is approved, this Contract shall be binding upon and inure to the
benefit of the successors of the assigning party. This provision shall not prevent the Contractor
from pledging any proceeds from this Contract as security to a lender so long as King County
Policy Fin10-1 (AP), paragraph 6.1.3 is followed. If assignment is approved, it shall be
accepted by either party upon the posting of all required bonds, securities and the like by the
assignee, and the written agreement by assignee to assume and be responsible for the
obligations and liabilities of the Contract, known and unknown, and applicable law.

3.10 Indemnification and Hold Harmless

To the maximum extent permitted by law and except to the extent caused by the sole
negligence of the County, the Contractor shall indemnify and hold harmless the County, its
officers, officials, agents and employees, from and against any and all suits, claims, actions,
losses, costs, penalties and damages of whatsoever kind or nature arising out of, in connection
with, or incident to the goods and/or services Provided by or on behalf of the Contractor. In
addition, the Contractor shall assume the defense of the County and its officers and
employees in all legal or claim proceedings arising out of, in connection with, or incidental to
such goods and/or services: shall pay all defense expenses, including reasonable attorney's
fees, expert fees and costs incurred by the County on account of such litigation or claims. This
indemnification obligation shall include, but is not limited to, all claims against the County by an
employee or former employee of the Contractor or its Subcontractors, and the Contractor, by
mutual negotiation, expressly waives all immunity and limitation on liability, as respects the
County only, under any industrial insurance act, including Title 51 RCW, other Worker's
Compensation act, disability benefit act, or other employee benefit act of any jurisdiction which
would otherwise be applicable in the case of such claim. In the event that the County incurs
any judgment, award and/or cost including attorney’s fees arising from the provisions of this
subsection, or to enforce the provisions of this subsection, any such judgment, award, fees,
expenses and costs shall be recoverable from the Contractor. In the event of litigation between
the parties to enforce the rights under this subsection, reasonable attorney fees shall be
allowed to the substantially prevailing party.

In the event the County incurs attorney fees and/or costs in the defense of claims under this
provision such attorney fees and costs shall be recoverable from the Contractor. In addition
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King County shall be entitled to recover from the Contractor its attorney fees, and costs
incurred to enforce the provisions of this section.

The indemnification, protection, defense and save harmless obligations contained herein shall
survive the expiration, abandonment or termination of this Contract.

Nothing contained within this provision shall affect and/or alter the application of any other
provision contained within this Contract.

3.11 Applicable Law and Forum

Except as hereinafter specifically provided, this Contract shall be governed by and construed
according to the laws of the State of Washington, including, but not limited to, the Uniform
Commercial Code, Title 62A RCW. Any claim or suit concerning this Contract shall only be
filed in either the King County Superior Court or U.S. District for the Western District of
Washington, in Seattle.

3.12 Conflicts of Interest and Non-Competitive Practices

By entering into this Contract to perform work, the Contractor represents that it has no direct or
indirect pecuniary or proprietary interest, and that it shall not require any interest that conflicts
in any manner or degree with the work required to be performed under this Contract. The
Contractor shall not employ any Person or agent having any conflict of interest. In the event
that the Contractor or its agents, employees or representatives hereafter acquires such a
conflict of interest, it shall immediately disclose such conflict to the County. The County shall
require that the Contractor take immediate action to eliminate the conflict up to and including
termination for default.

By entering into this Contract to perform work, the Contractor represents that no Persons
except as designated by Contractor shall be employed or retained to solicit or secure this
Contract with an agreement or understanding that a commission, percentage, brokerage, or
contingent fee would be paid; and no gratuities, in the form of entertainment, gifts or otherwise,
were bided or given by the Contractor or any of its agents; employees or representatives, to
any official, member or employee of the County or other governmental agency with a view
toward securing this Contract or securing favorable treatment with respect to the awarding or
amending, or the making of any determination with respect to the performance of this Contract.

3.13 Disputes, Claims and Appeals

The Contractor shall address questions or claims regarding the Contract in writing to the Buyer
and Project Manager, within ten (10) Days of the date on which the Contractor knows or
should know of the question or claim. No claim by the Contractor shall be allowed if asserted
after final payment under this Contract. No claim shall be allowed for any costs incurred more
than ten (10) Days before the Contractor gives written notice, as required in this section. The
Buyer and Project Manager shall ordinarily respond to the Contractor in writing with a decision,
but absent such written response, the question or claim shall be deemed denied upon the
tenth (10th) Day following receipt by the Buyer and Project Manager.

In the event the Contractor disagrees with the determination of the Buyer and Project
Manager, the Contractor shail within five (5) Days of the date of such determination, appeal the
determination in writing to the Procurement and Contract Services Section Manager. Such
written notice of appeal shall include all information necessary to substantiate the appeal. The
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Procurement and Contract Services Section Manager shall review the appeal and make a
determination in writing, which shall be final. Appeal to the Procurement and Contract Services
Section Manager shall be a condition precedent to alternative dispute resolution or litigation.

Pending final decision of a dispute hereunder, the Contractor shall proceed diligently with the
performance of the Contract and in accordance with the direction of the Buyer or Project
Manger. Failure to comply precisely with the time deadlines under this subsection as to any
claim shall operate as a waiver and release of that claim and an acknowledgement of prejudice
to the County.

3.14 Maintenance of Records/Audits

The Contractor shall maintain, and shall require any sub-contractor to maintain, accounts and
records, including personnel, property, financial, and programmatic records and such other
records as may be deemed necessary by the County to ensure proper accounting for all
contract funds and compliance with this Contract. All such records shall sufficiently and
properly reflect all direct and indirect costs of any nature expended and services provided in
the performance of this Contract. The Contractor shall make such documents available to the
County for inspection, copying, and auditing upon request.

All records referenced in subsection (A) shall be maintained for a period of six (6) years after
completion of work or termination hereof unless permission to destroy them is granted by the
Office of the Archivist in accordance with RCW Chapter 40.14, or unless a longer retention
period is required by law.

The Contractor shall provide access to its facilities, including those of any sub-contractor, to
the County, the State and/or federal agencies or officials at all reasonable times in order to
monitor and evaluate the services provided under this Contract.

The Contractor agrees to cooperate with County or its designee in the evaluation of the
services provided under this Contract and to make available all information reasonably
required by any such evaluation process. The results and records of said evaluation shall be
maintained and disclosed in accordance with RCW Chapter 42.56.

If the Contractor expended a total of $500,000.00 or more in federal awards during its fiscal
year, and is a non-profit organization, and is, under this Contract, carrying out or administering
a program or portion of a program, it shall have an independent audit conducted in accordance
with OMB Circular A-133, which shall comply with the requirements of GAAS (generally
accepted auditing standards), GAO’s Government Audit Standards and OMB Circular A-133,
as amended and as applicable. Contractors expending federal awards from more than one
source shall be responsible for determining if the combined financial awards are equal to or
greater than $500,000.00. The Contractor shall provide one copy of the audit report to each
County division providing federal awards to the Contractor no later than nine (9) months
subsequent to the end of the Contractor’s fiscal year.

3.15 Other Public Agency Orders

The Washington State Interlocal Cooperative Act RCW 39.34 provides that other governmental
agencies may purchase goods or services on this solicitation or contract in accordance with
the terms and prices indicated therein if all parties agree. The County does not accept any
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responsibility or involvement in the purchase orders or contracts issued by other public
agencies.

3.16 Environmental Purchasing Policy

Bidders able to supply products containing recycled and environmentally preferable materials
that meet performance requirements are encouraged to offer them in bids and proposals.

The Bidder and Contractor shall use recycled paper for all printed and photocopied documents
related to the submission of this solicitation and fulfillment of the contract and shall, whenever
practicable, use both sides of the paper. (Reference: KCC 10.16 & King County Executive
Policy CON 7-1-2).

3.17 Industrial and Hazardous Waste

The Contractor shall comply with all applicable local ordinances, state and federal statutes,
and supporting rules and regulations governing the discharge of industrial waste to public
sewer, private sewer, or side sewer tributary to the metropolitan sewer system.

Contractor shall handle and dispose of all hazardous wastes in compliance with all applicable
local, state and federal laws and regulations, including the Resource Conservation and
Recovery Act, the Washington Hazardous Waste Management Act, and applicable rules and
regulations of the Environmental Protection Agency and the Department of Ecology governing
the generation, storage, treatment, transportation or disposal of hazardous wastes.

3.18 Patents and Royalties

The Contractor is responsible for paying all license fees, royalties or the costs of defending
claims for the infringement of any intellectual property that may be used in performing this
Contract.

3.19 Supported Employment Program

The County encourages the creation of supported employment programs for developmentally
and/or severely disabled individuals. The County itself has such a program and is actively
seeking to do business with those Contractors and Consultants that share this employment
approach. If your firm has such a program, or intends to develop such a program during the life
of this Contract, please submit Documentation supporting this claim with your bid. If you have
questions, or need additional information, please contact the Community and Human Services
Division, Developmental Disabilities Division, 206-263-9061.

3.20 Nondiscrimination and Equal Employment Opportunity

A. Nondiscrimination in Employment - During performance of this Contract, the Contractor
agrees that it will not discriminate against any employee or applicant for employment
because of the employee or applicant's sex, race, color, marital status, national origin,
religious affiliation, disability, sexual orientation, gender identity or expression or age
except by minimum age and retirement provisions, unless based upon a bona fide
occupational qualification.

B. Equal Employment Opportunity Efforts - The Contractor will undertake equal employment
opportunity efforts to ensure that applicants and employees are treated, without regard to
their sex, race, color, marital status, national origin, religious affiliation, disability, sexual
orientation, gender identity or expression or age. The Contractor’'s equal employment
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opportunity efforts shall include, but not be limited to, the following: employment,
upgrading, demotion or transfer; recruitment or recruitment advertising; layoff or
termination; rates of pay or other forms of compensation; and selection for training,
including apprenticeships. The Contractor agrees to post in conspicuous places available
to employees and applicants for employment notices setting forth this nondiscrimination
clause. In accordance with KCC 12.16.010.J, “equal employment opportunity efforts” shall
mean active efforts to ensure equal opportunity in employment that is free from all forms
of discrimination.

C. Equal Benefits To Employees With Domestic Partners - Pursuant to Ordinance 14823,
King County’s “Equal Benefits” (EB) ordinance, and related administrative rules adopted
by the County Executive, as a condition of award of a contract is valued at $25,000 or
more, the Contractor agrees that it shall not discriminate in the provision of employee
benefits between employees with spouses, and employees with domestic partners during
the performance of this Contract. Failure to comply with this provision shall be considered
a material breach of this Contract, and may subject the Contractor to administrative
sanctions and remedies for breach.

When the contract is valued at $25,000 or more, the Contractor shall complete a
Worksheet and Declaration form for County review and acceptance prior to Contract
execution. The EB Compliance forms, Ordinance 14823 (which is codified at KCC
Chapter 12.19) and related administrative rules are incorporated herein by reference.
They are also available online at http://www.kingcounty.gov/procurement/forms, Equal
Benefits web page.

D. Nondiscrimination in Subcontracting Practices - During the term of this Contract, the
Contractor shall not create barriers to open and fair opportunities to participate in County
contracts or to obtain or compete for contracts and subcontracts as sources of supplies,
equipment, construction and services. In considering offers from and doing business with
subcontractor and suppliers, the Contractor shall not discriminate against any person
because of their sex, race, color, marital status, national origin, religious affiliation,
disability, sexual orientation, gender identity or expression or age except by minimum age
and retirement provisions, unless based upon a bona fide occupational qualification.

E. Compliance with Laws and Regulations - The Contractor shall comply fully with all
applicable federal, state and local laws, ordinances, executive orders and regulations that
prohibit discrimination. These laws include, but are not limited to, RCW Chapter 49.60,
Titles VI and VII of the Civil Rights Act of 1964, the American with Disabilities Act, and the
Restoration Act of 1987. In addition, King County Code chapters 12.16, 12.17 and 12.18
are incorporated herein by reference and the requirements in these code sections shall
specifically apply to this contract. The Contractor shall further comply fully with any equal
opportunity requirements set forth in any federal regulations, statutes or rules included or
referenced in the contract documents.

F. Small Contractors and Suppliers and Minority and Women Business Enterprises
Opportunities. King County encourages the Contractor to utilize small businesses,
including Small Contractors and Suppliers (SCS) and minority-owned and women-owned
business enterprises certified by the Washington state Office of Minority and Women's
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Business Enterprises (OMWBE) in County contracts. The County encourages the
Contractor to promote open competitive opportunities for small businesses, including
SCS firms and minority-owned and women-owned business enterprises. Program
information is available at http://www.kingcounty.gov/bdcc.

G. Sanctions for Violations - Any violation of the mandatory requirements of the provisions of
this Section shall be a material breach of contract, for which the Consultant may be
subject to damages, withholding payment and any other sanctions provided for by
contract and by applicable law.

3.21 Non-Waiver of Breach

No action or failure to act by the County shall constitute a waiver of any right or duty afforded
to the County under the Contract; nor shall any such action or failure to act by the County
constitute an approval of, or acquiescence in, any breach hereunder, except as may be
specifically stated by the County in writing.

3.22 Severability

Whenever possible, each provision of this Contract shall be interpreted to be effective and
valid under applicable law. If any provision is found to be invalid, illegal, or unenforceable, then
such provision or portion thereof shall be modified to the extent necessary to render it legal,
valid, and enforceable and have the intent and economic effect as close as possible to the
invalid, illegal, and unenforceable provision. If it is not possible to modify the provision to
render it legal, valid and enforceable, then the provision shall be severed from the rest of this
Contract. The invalidity, illegality or unenforceability of any provision shall not affect the
validity, legality or enforceability of any other provision of this Contract, which shall remain
valid and binding.

3.23 Certification Regarding Debarment, Suspension and Other Responsibility Matters

This Contract is a covered transaction for purposes of 49 CFR Part 29. As such, the Contractor
is required to verify that none of the Contractor, its principals, as defined at 49 CFR 29.995, or
affiliates, as defined at 49 CFR 29.905, are excluded or disqualified as defined at 49 CFR
29.940 and 29.945. The Contractor is required to comply with 49 CFR 29, Subpart C and must
include the requirement to comply with 49 CFR 29, Subpart C in any lower tier covered
transaction it enters into. By signing and submitting this Contract, the Contractor certifies as
follows:

The certification in this clause is a material representation of fact relied upon by King County. If
it is later determined that the Contractor knowingly rendered an erroneous certification, in
addition to remedies available to King County, the Federal Government may pursue available
remedies, including but not limited to suspension and/or debarment. The Contractor agrees to
comply with the requirements of 49 CFR 29, Subpart C while this offer is valid and throughout
the period of any Contract that may arise from this Contract. The Contractor further agrees to
include a provision requiring such compliance in its lower tier covered transactions.

3.24 Incorporation of Documents

The contract between the awarded bidder and King County shall include all documents
mutually entered into at the time of contract award, specifically including the contract
document, the solicitation, and the response to the solicitation. The contract must include, and
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SECTION 4 Specific Contractual Terms & Conditions
41 Contract Value

The estimated annual value of this contract is approximately $50,000.00. King County will not
be limited, restricted or bound by this dollar value, nor shall the County be obligated to
purchase any items contained in this ITB.

4.2 Contract Term

The term of this Contract will be five (5) years, subject to the termination clauses contained
herein. King County reserves the right to extend the term if determined to be in the best
interest of the County.

Contracts or purchase orders will be issued by the County. Contract amendments or change
orders issued by the County may reflect modification(s) of contract terms, funding or other
matters.

King County reserves the right to purchase the goods or services described herein from other
sources. The Contractor does not have the exclusive right to fill all of the County’s
requirements for the goods or services awarded nor will the County be obligated to purchase
the estimated annual quantity, or any quantity contained in this Contract.

4.3 Contract Administrative Fee

This contract is subject to an Administrative Fee (Fee), of 1% (.01), when used by political
subdivisions outside of King County’s Departments, Divisions, or Agencies. The Fee shall be
based on total sales made to each governmental entity, less sales/use tax, freight and any
credit(s), (if applicable), in accordance contract terms and conditions. The Fee shall be paid by
the contractor, payable and remitted to King County Procurement and Contract Services
Section on July 31st and January 31st of each year and cover sales for the first and second
half of the calendar year respectively. Fees submitted shall reference its respective contract
number and include a sales report for the payment period showing the total sales to each
governmental entity, excluding King County. The contractor shall not invoice the Fee to any
contract user as an item on a sales invoice or by any other means.

4.4 Price Revisions

Prices shall remain firm for the duration of the Contract period. The Contractor may request
price changes, and shall supply documentation satisfactory to King County such as changes to
the Producers Price Index for the commodity, the Consumer Price Index for the Seattle-
Tacoma-Bremerton area, or a manufacturer’s published notification of price change(s).
Reasonable price changes based on market conditions and price/cost analysis may be
approved by King County.

King County will evaluate this information to determine if revising the pricing is considered fair
and reasonable to the satisfaction of King County. Requests for any such change are to be
made in writing to the Buyer in the Procurement Services Division office. A written change
order issued by the County will institute the price adjustment, provide the new prices and
establish the effective date for the new prices.

The Contractor shall endeavor to give the King County Procurement Services Section thirty
(30) days but not less than fourteen (14) days written notice prior to the effective date of the
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price increase. The County may cancel the contract if the price increase request is not
approved.

All price reductions at the manufacturer's or distributor’s level shall be reflected in a reduction
of the contract price(s) to King County retroactive to the effective date of the price reductions.

4.5 Shipping Charges

All prices shall include freight FOB to the designated delivery point. The County will reject
requests for additional compensation for freight charges.

4.6 Packing Slips

Each delivery to the County shall have a packing slip enclosed that identifies the requester,
purchase order number, part number, unit price and quantity of each part shipped. If the
delivery is a partial shipment, indicate on the packing slip that it is not a complete shipment of
that requisition and identify the items not shipped and provide a projected completion date of
the order.

If the delivery combines items from more than one purchase order, separate packing slips shall
be included in the shipment for each.

4.7 Use Report

The Contractor shall, if requested, submit to the Buyer a report of sales made to King County
under this Contract. The report, in a format acceptable to King County, shall identify the detail
required by the Buyer, which may include but is not limited to, delivery location, the item
description, whether it's a Contract or non-Contract item, quantity, price and discount.

4.8 Warranty

The Contractor warrants that the work performed under this Contract shall be free from defects
in material and workmanship, and shall conform to all requirements of this Contract, for a
period of at least twelve (12) months from date of acceptance of such work by the County. Any
work corrected shall be subject to this subsection to the same extent as the work initially
provided.

The bidder shall provide, upon request by the County, their standard warranty. The warranty
shall be specific for all components of the equipment regardless of whether these components
were built by the original equipment manufacturer or outside suppliers. King County may avail
itself of the bidder or manufacturer’s standard warranty if more beneficial to the County.

Conducting of tests or inspections, acceptance, or the processing of payment(s) by the County
shall not constitute a waiver of any rights under this Contract or in law. The termination of this
Contract shall in no way relieve the Contractor from its warranty responsibility.

The Contractor shall ensure that the warranty requirements of this Contract are enforceable
through and against the Contractor’s suppliers, vendors, distributors and Subcontractors. The
Contractor shall cooperate with the County in facilitating warranty related work by such
suppliers, vendors, distributors and Subcontractors.

Contractor warrants that the Services shall in all material respects conform to the requirements
of this Contract. Contractor warrants that qualified professional personnel with in-depth
knowledge shall perform the Services in a timely and professional manner; and that the
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Services shall conform to the standards generally observed in the industry for similar Services.
Contractor warrants that the Services shall be in compliance with all applicable laws, rules and
regulations.

4.9 Warranty Remedies

Whenever possible, the contractor shall provide “on the spot” settlement of warranty claims or
disputes, and authorize local representatives to act on the equipment manufacturer’s behalf.

If at any time during the twelve (12) Month period immediately following acceptance of any
work covered by this Contract, Contractor or the County discovers one or more material
defects or errors in the work or any other aspect in which the work materially fails to meet the
provisions of the warranty requirements herein Contractor shall, at its own expense and within
thirty (30) Days of notification of the defect by the County, correct the defect, error or
nonconformity.

The County shall give written notice of any defect to the Contractor. If the Contractor has not
corrected defect within thirty (30) Days after receiving the written notice, the County, in its sole
discretion, may correct the defect itself. In the case of an emergency where the County
believes delay could cause serious injury, loss or damage, the County may waive the written
notice and correct the defect. In either case the County shall charge-back the cost for such
warranty repair to the Contractor.

The Contractor is responsible for all costs of repair or replacement in order to restore the work
to the applicable Contract requirements, including shipping charges, for work found defective
within the warranty period, regardless of who actually corrects the defect.

410 Insurance Requirements

Prior to the award of a contract, the Contractor shall obtain and maintain the minimum
insurance set forth herein for the duration of this contract for itself and any subcontractor
performing work. By requiring such minimum insurance, the County shall not be deemed or
construed to have assessed the risks that may be applicable to the Contractor under this
Contract. The Contractor shall assess its own risks and, if it deems appropriate and/or prudent,
maintain greater limits and/or broader coverage. The Contractor shall maintain limits and
scope of insurance no less than:

General Liability $1,000,000 combined single limit per occurrence for bodily injury, personal
injury and property damage, and for those policies with aggregate limits, a $2,000,000
aggregate limit;

Automobile Liability: $1,000,000 combined single limit per accident for bodily injury and
property damage;

Workers’ Compensation: Statutory requirements of the state of residency;
Employers Liability Stop Gap: $1,000,000

Except for Workers Compensation, the county, its officers, officials, employees and agents are
to be covered as additional insureds as respects liability arising out of activities performed by
or on behalf of the Contractor in connection with this Contract. Use the above exact language
on the Endorsement Form. The County requires this Endorsement to complete the
Contract.
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SECTION § Technical Specifications
5.1 Introduction of Specifications

The purpose of this contract is to print Jury Summons notices for King County Superior Court
at the King County Court house in Seattle and for the Regional Justice Center in Kent. As well
as three municipal courts and occasional single use summons forms for special trials. Superior
Court personnel will periodically email summons files in standard formats which the Contractor
will use to print names, address, candidate ID numbers and other unique identifiers on the
summons stock which will be housed at the Contractor’s place of business. The Contractor will
compare the lists provided to the National Change of Address Registry (NCOA) for current
addresses and prepare the addressed summonses for pre-sort standard class bulk rate
mailing, certify that names and addresses comply with current code and deliver to The United
States Postal Service (USPS) within seventy-two (72) hours after receipt from the County.

Exhibit A Jury Summons for the King County Court House located in Seattle, WA
Exhibit B Jury Summons for the King County Regional Justice Center located in Kent, WA
Exhibit C 3 part NCR Biographical form

5.2 Contractor Requirements

The County may submit to the Contractor one file per summons ranging in quantity from 200 to
7,500. The Contractor shall be responsible for printing, fold, tab for automation rate, sort and
deliver to the Post Office. The Contractor shall CASS (Coding Accuracy Support System)
certify and presort the data which should allow for the best postage rate utilizing the County
permit.

1. Contractor’s location shall be within the boundaries of King, Pierce and Snohomish
Counties.

2. The Contractor shall monitor the stock of summons shells and notify Superior Court
when reorder levels are reached.

3. To minimize downtime during transition to this contract, the new Contractor is
required to have an inventory within seven (7) business days.

5.3 Additional Requirements

1. The County averages five (5) files per month, each file requires a different shell.
Summonses are prepared for;

a. King County Superior Court — Seattle - approx. 4,500 items
King County Superior Court- Kent — approx. 4,500 items
Tukwila Municipal Court — approx. 275 items

Kirkland Municipal Court _ approx. 200 items

® a0 T

Kent Municipal Court — approx. 250 items

2. Additionally, Special Shells run four (4) to six (6) times per year for fifty-three (53)
judges

3. Contribution Donation Receipts in snap pack enclosed envelopes
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4. Post Cards which require a seventy-two (72) hour turnaround time, for major events
in the area i.e. bridge closure, notification sent in error.

5. Three (3) part NCR Biographical form.
5.4 Awarded Contractor

The Contractor shall pick up materials currently being stored at Mail Advertising Bureau
located at 21319 68th Avenue S., Kent, WA. The existing materials are in full case lots. The
Contractor shall inventory, verify and label all materials as part of this initial transfer of
materials in accordance with the inventory system developed. The Contractor shall check
every box label (pallet may contain a mix of items) and that the revision dates are current. A
list will be provided to the winning Contractor at a pre-award meeting. The contract is a typical
fulfillment take-back contract.

5.6 Contract Buy-Out

It is the position of King County that the Contractor maintains responsibility for all items
identified in this document and that the purchase liability of the County is limited to those items
specifically requested to be affixed with a logo prior to purchase.

5.6 Item Description/Specifications
The following description is for both Jury Summons, Exhibit A and B.

Size: 8 12" x 14” (finish-folder and tab to letter size within King County)

Stock: White 28# MOCR

Inks: Black + 1 PMS/Black (all laser compatible) See samples (Exhibit A and Exhibit B)
Other: Cross perf at 7” from top; 2 stop and 2 skip perfs

Art Work: The art work is located at the current Contractor’s office and shall be transferred
over to the lowest responsive, responsible bidder upon award of this contract.

Additionally, the court shall require blank stock of Juror Biographical Forms (3-part NCR) to be
printed at an estimated rate of 4 times per year and delivered to both Superior Court locations.

On occasion large jury pools are required for specific trials. These often require custom
summons forms that are not agreed upon until the 11th hour.

Jury Services also has recurrent need of special non-summons mailings. These often take the
form of a postcard and the type of sealed packaging not unlike an end-of-year tax statement.

5.7 Security

The Contractor shall protect and keep all of King County’s documents secure and confidential.
Any disclosure or removal of any matter and/or property on the part of the Contractor shall be
cause for immediate cancellation of the contract. Any liability resulting from any action or suit
brought against the County as a result of the Contractor’s willful or negligent release of
information, documents, or property shall be borne by the Contractor. The Contractor shall be
responsible for all costs incurred by King County in the reconstruction or replication of
documents which are lost, damaged, or destroyed while in the Contractor’s possession.
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5.8 County Requirements
Prior to award to the lowest bid the County may require a test file of requested materials.
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SECTION 6 Bid Response
6.1 Rules of Price Evaluation

A. A Contractor shall provide pricing of items listed in Subsection 6.5 - Pricing to be
considered responsive.

B. The unit pricing offered for items in Subsection 6.5 — Pricing shall be consistent for all
other related items purchased under this contract. The County shall purchase
approximately 35,000 pieces per order.

C. The low bid shall be the grand total for items 1-6. King County will not split the award of
this contract.

D. The lowest bid offered by the responsive, responsible bidder will be determined as the
low bid for printing, estimated postage cost, mailing and warehousing of Jury Summons.

E. Bidders are cautioned not to alter the specification, pricing information section, and the
terms and conditions of this Invitation to Bid. Any alteration may render a bid non-
responsive.

Bids stating price in effect at the time of shipment will not be accepted.
6.2 Delivery

Delivery shall be within two (2) weeks after receipt of order signed off by King County Superior
Court.

6.3 Prompt Pay Discount

Prompt payment discounts offered by Contractors shall be used to calculate the low bid
provided the discount offered allows a minimum of 20 days for payment. The number of days
is calculated from the date of acceptance of goods or services or from the date a complete
invoice is date stamped as received by King County, whichever event occurs last, and the
check/warrant date. The County will take advantage of any prompt payment discount terms
bid. Discount periods shall be extended if:

e The date printed on the invoice is more than three days earlier than the invoice receipt
date;

e The delay is caused awaiting a credit memo, invoice correction, adjustment or reissue;
e An invoice is received prior to receiving goods ordered.

Prompt pay discount offered © 9% -_ Days, Net_
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6.4 References

List the names and addresses of four (4) customers, for whom the bidder has performed or
provided similar goods and/or services, preferably in Washington State, for a period not less
than one (1) year. Include dates, contact persons and telephone numbers. Should any
reference submitted by a bidder be found unsatisfactory, King County, at its sole option, may
reject that bidder’s bid. King County shall be the sole judge in determining a
satisfactory/unsatisfactory reference response. Reference must be submitted with bid.

Company Name:
Company Address:
Company Phone:
Contact Person:
Dates:

Company Name:
Company Address:
Company Phone:
Contact Person:
Dates:

Company Name:

Company Address:
Company Phone:

Contact Person:
Dates:

Company Name:
Company Address:
Company Phone:

Contact Person:
Dates:
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6.5 Pricing

In the event of a discrepancy between the unit price and the extended price, the unit price will
prevail.

Items 1 and 2 prices shall include printing, postage, warehousing and mailing services

ftem Estimated Description Unit Price Extended
# Annual Price
Qty

1 | 100,000 | Jury Summons for King County Superior Court 'S, ?ZS/?}{L%$ 37 SeT

; 1 . § 3 : ' Sl !
2 ' 50,000 ! Jury Summons for King County Regional Justice '3 - {9 g

| Center - 224 /M“H% /6,25 ©
3 . 5 each ' Proof and Plate Charge for Shell Production : > ' $
4 | 6 each | Data merged electric template proof for special : _— i$

; | summons | 1o ? o
5 | 5each NCOA cost per month $ 2o $ 240

Optional Items :

24 hour Rush Charges (S /e

48 hour Rush Charges s 35 is 3BS

Total Bid: { $(7¢? 2{5

ITB #1878-11 OLB
Printing, Postage, Warehousing & Mailing of Jury Summons 27





